RECREATION COORDINATOR

CITY OF YORK, NEBRASKA

Fulltime exempt position with benefits.  Annual Salary $28,734-$38,310

DESCRIPTION OF WORK

Under administrative direction of the Parks and Recreation Director, performs responsible supervisory and recreational work in developing, directing, and participating in a wide variety of municipal recreational programs; assists in recruiting, training,  scheduling and evaluating seasonal and part-time personnel, assists in maintaining facilities and equipment; assists in marketing of programs and facilities, including a multi-purpose Community Center,  Auditorium, and outdoor Family Aquatic Center.    

DUTIES-EXAMPLES OF WORK

Assists in the daily administration and operation of the Community Center, Family Aquatic Center, and other recreation facilities. Assists in the establishment and operation of recreational, aquatic, and athletic programs by which the department operates; plans programs and special events offered by the department; develops, supervises and leads programs for both children and adults to ensure adequate standards are being adhered to in the operation of programs and use of facilities; completes regular season and tournament schedules; assists in the recruitment and supervision of part-time and temporary staff,  assists in the marketing and promotion of the department’s programs and events; maintains adequate operating records and reports on recreational activities.
OTHER DUTIES INCLUDE:  Performs related work as required.

QUALIFICATIONS

*Knowledge of the principles, objectives, and philosophy of public recreation, including an understanding of a comprehensive community recreation program.

*Knowledge of recreational facilities and equipment.

*Ability to plan, organize, schedule, and supervise varied athletic and sports activities within general policies and budgetary limitations.

*Ability to work with people of limited physical or mental abilities.

*Ability to establish and maintain effective working relationships with fellow employees, community leaders, municipal officials, social and welfare organizations, and the public.

*Ability to express oneself clearly and concisely, orally and in writing.

*Ability to speak effectively in public on recreational programs.

*Ability to perform general physical work and to lift and carry up to 25 pounds.

*Ability to stand, walk, sit, ride, and perform similar body movements.

*Possess hand/eye/foot coordination adequate to operate a keyboard and vehicle.

*Ability to talk and hear in person, by telephone and two-way radio; ability to see and read reports and manuals.

*Ability to work in weather conditions ranging from 0 degrees to 100 degrees F.

EXPERIENCE AND TRAINING
Any combination of education and experience equivalent to a Bachelor’s Degree in Recreation Administration, Physical Education, or a closely related field, and one year of experience of a responsible nature in organized recreational activities at the supervisory level.  Supervisory experience in the operation of a municipal swimming pool.  Competent in computer programs such as Excel, Word, PowerPoint, and Acess.  Knowledge of website maintenance desirable.
SPECIAL REQUIREMENTS

Valid driver’s license.  Currently certified (or willing to become certified within 6 months) as a Nebraska Certified Pool Operator; Lifeguard Instructor, Lifeguard, CPR, First Aid, AED.  Must be willing to work some nights and weekends (exempt position). City of York is an EOE employer.  Non-smoking environment.

APPLICATIONS available online at www.ci.yrok.ne.us or from City of York; 100 E. 4th Street; York, NE  68467
FAX – (402) 363-2601
Position open until filled.

